ADMINISTRATIVE ORDER OF THE .

CHIEF ADMINISTRATIVE JUDGE O CO

Pursuant to the authority vested in me, with the advice and consent of the Administrative
Board of the Courts, I hereby amend, effective January I, 2018, section 208.42(i)(1) of the
uniform rules for the New York City Civil Court (22 NYCRR §208.42(i)(1)), relating to postcard
notification in summary proceedings under Article 7 of the Real Property Actions and
Proceedings Law involving residential property, to read as follows (matter underlined is new;
matter stricken is deleted):

Section 208.42(1)(1)

(1) At the time of the filing with the clerk of a notice of petition with proof of
service in a summary proceeding under article 7 of the Real Property Actions
and Proceedings Law involving residential property, the petitioner shail
submit to the clerk a stamped postcard containing a written notice addressed
to the respondent, in both English and Spanish, in a form approved by the

chief administrator of the courts and posted on the website of the Unified




*E ¥

Further be the power vested in me, I hereby promuigate the form of postcard attached as
Exh. A for notice pursuant to section 208.42(i)(1) of the uniform rules for the New York City
Civil Court (22 NYCRR §208.42(i)(1)), in nonpayment proceedings, effective January 1, 2018.

Further by the power vested in me, | hereby promulgate the form of postcard attached as

Exh. B for notice pursuant to section 208.42(i)(1) of the uniform rules for the New York City
Civil Court (22 NYCRR §208.42(i)(1)), in holdover proceedings, effective January 1, 2018,

S

Admxmstrative Juﬁge of the Courts

Dated: November 8, 2017
AONGY/17



Appendix A
Posteard Notice pursuant to 22 NYCRR § 208.42(i)(1)
in 2 Non-Payment Proceeding:

-CIVIL COURT HOUSING PART, TRIBUNAL DE VIVIENDAS
Index No. (Nim, de indice) ____

Your landlord has started a court case against you for the honpawnent of rent. Come to
the Landlord & Tenant Clerk's Office in the Clvil Court right away to answer the
landlord's papers. If you didn't get any papers, bring this card.

Important! if you don’t come to court, you may be evicted.

For information on evictions and court forms in different languages, go ton _\@_t_tgg_{
housingnyc. it is helpful to speak to an attomey.

For information on accommadations for a disability, call (646) 388-5300 or 711 {TTY).

Su casero ha iniciado un caso judicial en su contra por falta de pago de la renta. Venga
de immediato a las ofcinas de la Secretarfa del Tribunal de Caseros e inquitinos, en el
Tribunal Civil, para contestar los documentos del casero. Si no recibié ningun
documento, traiga esta tarjeta postal.

jimportante! Si no viene al tribunal, usted puede ser desalojado/a.

Para informacién sobre desalojos y formularios en diferentes idiomas, vaya a
nycourts.gov/housinanyc. Puede serle Gtil hablar con un abogado.

Para informacién sobre acomodaciones para discapacitados {lame al (646) 386-5300 o
al 711 (TTY).

Information on Evictions: (646) 386-5750
Enfomasyon Konsénan Degépisman « HBHEEN » BETHEXES
Undopmauua o ebicenenun o Lkl Cila ghs clag o wlogles (o5 ugalss
Informations concernant les expulsions » (ARYLTISY « Informacidn sobre desalojos
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CIVIL COURT HOUSING PART, TRIBUNAL DE wm’gudhs
Index No. {Num. De indice) : e

Your landlord has started a court case to
evict you from your home. Come to the
Landlord & Tenant Cleri’s Office In the
Civil Court right away to answer the
landlord’s papers. If you didn’t get any
" papers, bring thiscard.

for information on evictions and court
forms in different languages, go to
nycourts.gov/housingnyc. It is helpful to
speak to an attorney.

* For information on accommodations for
a disabllity, call (646} 386-5300 or 711
{TTY).

Su casero Iniclado un caso judicial para
desalojarle de su hogar. Venga de immedI-
ato a las oficinas de la Secretaria del
Tribunal de Caseros e Inquilinos, en el
Tribunal Civil, para contester los docmentos
del casero. 5i no recibio ningun documento
traiga esta tarjeta postal. ’

para informaclon sobre desalojos ¥

formularios en diferentes Idiomas, vaya a

nycourts.gov/housingnyc. Puede serle util
hablar con un abogado.

pPara informacion sobre accomodaclones
para discapacitados llame al (646} 386-5300
o al 711 (TTY)

Importantel Si no viene al tribunal, usted -
puede ser desalojado/a. :



Appendix B

Postcard Notice pursuant to 22 NYCRR § 208.42(i)(1)
in a Holdover Proceeding

CIVIL. COURT HOUSING PART, TRIBUNAL DE VIVIENDAS
Index No. (NGm. de indice)

Your landlord has started a court case to evict you from your home. Your court date is:
(mm/ddfyy) at a.m.p.m., in Part , Room . If you didn't get
any papers, bring this card with you. Come earlyl There are security lines to get in the
building.

Important! If you don’t come to this court on your court date, you may be evicted.

For information on evictions and court forms in different languages, go to nycourts.gov/
housingnye. It is helpful to speak to an attorney.

For information on accommoedations for a disability, call (646) 386-5300 or 711 (TTY).

B
Su casero ha iniciado un caso judicial para desalojarle de su hogar. Su cita ante el
tribunal es: (mm/dd/yy) a la(s) a.m./p.m., en la sala :

enel . Si no recibid ntngun documento, traiga esta tarjeta posta! jLlegue
tempranol Tendré que esperar en la fila de seguridad para entrar al edifcio.

{importante! Si no viene a éste tribunal en la fecha indicada, usted puede ser '
desalojado/a.

Para informaclion scbre desalojos y formularios en diferentes idiomas, vaya a

nycourts goy/housingnye. Puede serle Gtil hablar con un abogado.

Para informacion sobre acomodaciones para dlscapacitados llame al (646) 386-5300 o
al 711 (TTY).

Information on Evictions: (646) 386-5750
Enfomasyon Konsénan Degépisman « ;S3ZEREM « ATHLEER
Wnchopmauws o Bbicenenuun o 3kl Cifla ol clagl o wloglee (oS Ugalss
Informations concernant les expulsions  (INYTET OY « Informacién sobre desalojos



CIVIL COURT HOUSING PART, TRIBUNAL DE
Index No. (Num. De indice)

VIVIENDAS

Your landlord has started a court case to
evict you from your home, Your court date
is:{ / [ )at am./p.m. in
Part , Room . If you
didn’t get any papers, bring this card with
you. Come earlyl There are security lines
to get in the building.

important! If you don’t come to this court
on your court date, you may be evicted.

For information on evictions and court

forms in different languages, go to
nycourts,gov/housingnye. It is helpful to

speak to an attorney.

For information on accommadations for a

disability, call (646) 386-5300 or 711 (TTY).

Information on Evl

Bnfd

Su casero ha iniciado un caso judicial para
desalojarle de su hogar. Su cita ante el tribunal
ess{ / /)_______ ala(slam/pm,enla
sala , en el . Si no recibio
ningun documento, traiga esta tarjeta postal.
Llegue temprano! Tendra que esperar en la fila
de seguridad para entrar al edifcio.

Importante! Si no viene a este tribunal en la
fecha indicada, usted puede ser desalojado/a.
Para informacion sobre desalojos y formularios
en diferentes idiomas, vaya a nycourts.gzov/
housingnyc. Puede serle util hablar con un abo-
gado.

Para informacion sobre acomodaciones para
discapacitados [lame al {646} 386-5300 o al 711
(TTY).

etions: (846) 386-5750
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